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PETTY CASH FUND

This policy authorizes the establishment of a petty cash fund, and provides the authority to
administer and audit the fund.

A. The Director of Business Services shall establish and maintain a petty cash
account. Authority is granted to establish a checking account for the receipt
and disbursement of all monies. Student club account monies are not to be
deposited in this account. The fund and associated transactions shall be
subject to the annual audit as directed by the Board of Education.

B. A GENERAL FUND advance of $5,000 shall be used to initiate the fund.
C. The fund is established for these purposes:

1. To serve as an interim holding account for General Fund monies collected
by agents of the School District.

2. To serve as both a collection and disbursement instrument for non-student
club activities.

3. To provide an instrument for the disbursement of funds, which do not fit
into the routine schedule of bills.

D. Disbursements are authorized for or to repurchase bad checks from local
banks for all accounts, and payments where, in the sole judgment of the
Director of Business Services, the transaction cannot wait for a routine
Schedule of Bills.
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